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This reference guide provides an overview of the External Student Application 
feature in Workday and is intended to assist a student with inputting an 
application for LSUE admission.  

Student Application Overview 
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Create Student Application 

 
 

 

Creating a student application in order to apply for entry into LSUE: 
 

1. Select the Apply link from the top of the LSUE website at www.lsue.edu. 
 

                    
 
 

http://www.lsue.edu/
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1. The Apply link will take you to the Application overview.  This page provides you with a 
link to the application portal along with other useful information on filling out the 
application. 
 

• For an overview of how to fill out your application, select the “Student Application 
Overview” button on the right side. 

• If you have already started to fill out your application and are returning to complete 
it, select the “Fall 2025 Semester Application Self-Service Center” button on the left 
side. 

• If you are ready to fill out an application for your first time, scroll down to the “Apply 
Now to LSUE” section on the page and select the appropriate semester that you are 
applying for. 
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2. From the student application landing page, select the Start My New Application 
button. 
 
Note: For each application submitted, there is a $25 application fee that must be 
paid before an application is processed. 

 

                 
 
 

3. On the Sign In page, select Create Account if you do not already have an account.  
If you are returning to complete an application you previously started, check your 
status, or upload documents, login accordingly. 
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Create Student Application 

 

4. Initial Entry Page - On the first page of the application, enter the following 
required values: 

• Academic Level (all will be Undergraduate at LSUE) 

• Applicant Type 

• Program of Study  

• Anticipated Start  

• Campus Location 
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Create Student Application 

 

Initial Entry Page - Applicant Type 

For the Applicant Type, you will 
notice two primary types, which 
are LSUE and LSUE Online.  

If you will be taking any classes on 
campus, select one of the LSUE 
options.  If you are enrolling into 
one of the LSUE Online programs, 
select one of the LSUE Online 
options.   

 
For the sub-types, they are:  
• Academy for High School Students – Select this sub-type if you will still be in high 

school while taking your classes with LSUE and you are enrolling into the LSUE 
Academy program. 

• High School Dual Enrollment - Select this sub-type if you will still be in high school 
while taking your classes with LSUE. 

• First Year/New Student -This is the most common sub-type chosen as it is for 
students who will no longer be in high school at their time of enrollment into LSUE 
and have not taken any college courses after graduating high school at any 
college or university. 

• Reentry – If you have already been a student in the past at LSUE and are re-
enrolling, choose this Reentry. 

• Transfer – If you are currently or have been at another college or university after 
graduating high school and are transferring to LSUE, choose Transfer. 

• Visiting – If you are currently enrolled at another college or university and are 
looking to take classes at LSUE possibly during the summer so you are “visiting” 
LSUE, choose Visiting.

https://www.lsue.edu/online/index.php
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Initial Entry Page -Program of Study, Anticipated Start, Campus 
Location 
 
• Program of Study – Choose your 

Program of Study that you will be 
majoring in 
 

• Anticipated Start – Select the 
semester that you will be starting in 
with LSUE 

 
• Campus Location – This will only be 

one option based on previous 
choices entered 

   
 

https://www.lsue.edu/majors/index.php
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Create Student Application 

 

8. The Application Overview page lists out the different sections to be completed 
with your application.  Click through them in the order listed and complete 
accordingly.  

 
Continue through this document for information on each of these sections. 
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Create Student Application 

 

9. Personal Section - All fields marked with * are required.  Be certain to read 
through instructions on the page – even for optional fields since providing 
some of this information can speed up processing time.  Required fields: 
 
• Country 
• First Name 
• Last Name 
• Date of Birth 
• Gender  
• Race/Ethnicity 

 
10. Contact Information Section -  

To provide your contact information, click Add under each section.  Please provide 
an entry for each item. 
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11. Academic History Section - All fields marked with * are required.  To add your 
high school, click Add under the High School Education area. To add any prior college 
experience, click Add under the Previous College Education area. 

High School Tips: 
• To add your high school, click Add under the High School Education area. 
• If your high school is not available within the list, click the check box indicating 

“My High School Is Not Listed”. Later in the process you will be given an option to 
key in your high school information. 
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Previous College Education Tips: 
• To add any prior college experience, click Add under the Previous College 

Education area.  
• If you previously attended LSUE, simply check the appropriate box to indicate 

so accordingly.  
• If your college is not available within the list, click the check box indicating “My 

College Is Not Listed”. Later in the process you will be given an option to key in 
your college information. 
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12. Immunization Waiver Section - Completing the Yes/No drop-down for 
the Immunization Waiver is required.  Please read through the content and 
select accordingly.     

 

  
 
 

 

13. Official Photo ID Upload Section - An official photo id is required to submit an 
application with LSUE. This can be either a copy of your Driver’s License, State 
Issued ID Card, or Passport. During your application's pre-advising stage that you 
will have either in-person or through a video call with our Admissions office, this 
photo will be used to assist in verifying your identity. 
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Create Student Application 

 
14. Application Details Section - Both fields for Learning Experience are required.   

 

 

15. Application Overview Section – If you have any errors within your application 
(ex: missing a required field in one of the sections), you will be prompted with a 
red error message such as this example below.  Click on the error and see what 
the message indicates so you can resolve the error.   
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Once you have resolved any errors and are ready to submit your application, click 
on the Submit Application button at the bottom of the Application Overview page. 
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16. Application Fee and Certification Section - You will then be taken to the 
Application Fee and Certification page.  From here, select the link for Submit My 
Application Fee.  This will take you to our partner Cashnet’s secure payment portal 
so you can submit the $25 application fee payment.  It is important to submit your 
payment at this point or your application will not be processed.  You will be 
prompted to provide your email address during the payment process. Be sure to 
use the same email address you used when applying. 
 
After your payment, read the Certification text presented, check the Application 
Certification and Fee Payment box, and click on the Submit Application 
button. 
 

 
 
Congratulations!  You have now submitted your application for LSUE and are on 
your way to joining the Bengal family!   
 
You will receive an email shortly confirming your submission.  Be on the lookout 
for your next steps in the process. 
 
If you need any assistance, please reach out to our Admissions team at: 
admissions@lsue.edu or 337-550-1329. 

mailto:admissions@lsue.edu

